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Summer School Application Form
The School is legally required to carry out a number of pre-appointment checks which are detailed in the School's Recruitment, Selection and Disclosure Policy and Procedure.  The information you are being asked to provide in this form is required so that the School can comply with those legal obligations should your application be successful.
	Name:
	

	Date of Birth:
	  

	Address:
	

	Telephone No:
	

	Email Address:
	

	Details of Online Profile:
Keeping Children Safe in Education (KCSIE) asks schools to carry out online searches on shortlisted candidates as part of the process of assessing suitability.  

You are therefore required to provide the following information as part of your application:

· the social media platforms on which you have accounts; 
· the account names/handles for all of your social media accounts, including any under a nickname or pseudonym;
· any websites you are involved with, in or featured on or named on; and 
· any other publicly available online information about you  of which the School should be made aware. 
If you are shortlisted for the role, we may carry out an online search based on the information you provide in this form.  If we carry out a search, we will also search more widely for any other online information about you.  

You are not required to provide account passwords or to grant the School access to private social media accounts.
	

	References:
(Please supply names and contact details of two recent clients/employers whom we may contact for professional references.)


	Referee 1
	Referee 2

	
	Name:

Organisation:

Occupation:

Address:

Telephone number:

Email:

May we contact prior to interview?     Yes      No   
	Name:

Organisation:

Occupation:

Address:

Telephone number:

Email:

May we contact prior to interview?     Yes      No   


	Employment History

(Previous employment and/or activities since leaving secondary education. 

Please start with most recent first, detailing dates, role and name of company.)

Please also attach a copy of your CV.
	

	If there are any gaps in your employment history eg sabbatical year, please give details and dates.
	

	Education and Qualifications:
(List education, including dates and institution, and detail any qualifications which are a legal requirement for the work you are undertaking.  Please attach copies of any certificates).
	

	Criminal Records:
	Please be aware that the School applies for an Enhanced Disclosure from the Disclosure and Barring Service (DBS) for all positions at the School which amount to regulated activity.  The role you are applying for meets the legal definition of regulated activity with children.  If you are successful in your application, you will be required to complete a DBS Disclosure Application Form.  Employment with the School is conditional upon the School being satisfied with the result of the Enhanced DBS Disclosure.  Any criminal records information that is disclosed to the School will be handled in accordance with any guidance and / or code of practice published by the DBS.

The School will also carry out a check of the Children's Barred List.  Please be aware that it is unlawful for the School to employ anyone to work with children if they are barred from doing so, and it is a criminal offence for a person to apply to work with children if they are barred from doing so.  The declaration at the end of this Form therefore asks you to confirm whether you are barred from working with children.
The role you are applying for is also exempt from the Rehabilitation of Offenders Act 1974 and the School is therefore permitted to ask you to declare all convictions and cautions (including those which would normally be considered "spent") in order to assess your suitability to work with children.  You will be required to provide information about your suitability to work with children by completing a self-declaration form.  In this form you will be required to provide details of all spent and unspent convictions and cautions.  However, you will not have to disclose a caution or conviction for an offence committed in the United Kingdom if it has been filtered in accordance with the DBS filtering rules   

Having a criminal record will not necessarily prevent you from taking up employment with the School.  Instead, the School will assess each case on its merits and with reference to the School's objective assessment criteria set out in the School's 'Recruitment, selection and disclosure policy and procedure'

	
	Have you lived or worked outside the UK for more than 3 months in the last 5 years?                                                                                                                
	YES

	NO

	
	If answering “YES” to the above question, you may be required to supply an overseas Police Check/Good Conduct check from each country you lived or worked in.

	DBS Enhanced Disclosure:
Please provide details, as appropriate.
	If you have already registered your DBS with the DBS Update Service, please provide the details below and submit the original to the school.

DBS Number:

Date of issue:

Issuing Body:

	Identity Verification:
	At interview, you will be required to provide your passport and driving licence photo card to verify your identity, and a utility bill/bank statement less than 3 months old to verify your address.  Please also supply a copy of your birth certificate.

	Medical Fitness:
	I confirm to the best of my knowledge that I am medically fit to undertake the work/duties required of me.



	Child Protection Policy:
	I confirm I have read the School’s Safeguarding and Child Protection Policy, I have received Part One Keeping Children Safe in Education, and I have read, agree to abide by and signed the Safeguarding Staff Code of Conduct.

	Confirmations:
	I confirm that I am not named on the Children's Barred List or otherwise disqualified from working with children.

	
	I confirm that I am not prohibited from carrying out 'teaching work'  (Please cross through if this is not applicable)

	
	I confirm that the information I have given on this application form is true and correct to the best of my knowledge.

	
	I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence. 


Signed:


Print name:
Date:

HURTWOOD HOUSE
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