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Summer School EFL Teacher


Hurtwood House Summer School is one of the UK’s longest running summer programmes and is known for being the most exciting English Language Summer School for students aged 11-17. We are looking for an enthusiastic EFL teacher to join our team for Summer 2026.  As well as their teaching responsibilities, successful applicants will also participate in the running and supervision of activities. The course will run from 3rd July- 2nd August. 

Please send completed application forms to Harvey Jackson (Course Director) by email at harvey.jackson@hurtwood.net You are also welcome to contact Harvey Jackson via email if you have any questions about the role. 


Reports to: The Director of Studies and ultimately the Course Director

Main Duties & Responsibilities:
· To plan and prepare lessons appropriate to students’ needs
· To teach, according to their educational needs, the students assigned to you, including the setting and marking of work to be carried out by the student.
· To assist with placement tests 
· To complete academic administration in a timely manner
· To attend all relevant meetings
· To provide weekly reports in terms of standards and effort for each student, in their books by Saturday afternoon each week
· Advise and cooperate with other teachers in the workings and initiation of EFL ideology and methodology
· To maintain proper levels of student discipline, safety and welfare
· To carry out residential supervision duties, including meal and bedtime supervision

Activities
This includes, but is not limited to: 
· Be responsible for the activity designated to you in its thorough preparation, organisation and execution
· Ensure the safety and care of your students at all times
· Discipline students for unacceptable behaviour following school rules and refer serious breaches to the Course Director
· Ensure the internal and external fabric of the buildings is well looked after.  All damage must be reported immediately. 
· Organise and maintain in good order, the social and other amenities in the House eg television, pool tables kitchen etc
· Lead students on outings/activities.  
· Counsel students about their work and involvement in as many activities as possible.
· Be mobile and loyal.  The essence of the activities programme is total commitment and enthusiasm

Residential
This includes, but is not limited to: 
· To be responsible for the pastoral care and well-being of all the pupils resident in the House
· To liaise with the Course Director when issues of welfare arise
· To assist in the activity & Excursion programme, particularly organising evening entertainment in the houses
· To be familiar with and enforce at all times the school rules and regulations - particularly the Welfare, Health & Safety and Fire procedures
· To monitor student behaviour and report and any problems to the Course Director
· To undertake daily inspections of all rooms and to ensure damage is kept to a minimum and reported to the Course Director when found
· To ensure students are aware of all housekeeping and laundry facilities
· To welcome students on arrival and assist with student departures

Please Note: All roles require considerable amount of walking, lifting & carrying

image1.png




